Business Card Management

Introduction: Each buyer can generate digital business card to send to exhibitors. Business
cards received and generated can be managed separately.

Manage Business Cards

Click "My Business Card" on the left sidebar of your Buyer Service Platform to view and
edit your business card. Once your card information is updated, the information on the sent
cards will be updated synchronously.
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Click "Business Cards | Received" on the left sidebar to view and manage the business
cards that have been sent to you.
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Buyer company admins can click "Business Cards | Received"” on the left sidebar to view
the business cards of all staff accounts.
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Click "Business Cards My Company Received" on the left sidebar to view all business
cards that sent to staff accounts.
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Send Business Card

1. When sending instant messages to an exhibitor, you can click the business card
icon at the bottom-left corner to send your business card.
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2. Go to your Buyer Service Platform and click "Privacy Setting" under "My Sourcing
Requests” on the left sidebar. Choose you permit or not permit the system to send your business

card to exhibitors each time you collect your favorite exhibitors, favorite exhibits or enter the
living room.





